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1. Pang nhap
- Budc 1: Truy cap vao duong link http://dichvucong.dav.gov.vn/

- Budc 2: Tai trang chi hé thong, nhan chon “Pang nhip”

. 84437365483 | &2 cidmBmongousn - |

BOYTE ; . _ _
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Hé thang dich vu cong Cuc
Quan ly Dugc-Bo Y Té

»
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DANG KY THUOC KE KHAI, KE KHAI LAI GIA THUGC CHAT LUQNG THUOC

- Budc 3: Nhap ddy du théng tin doanh nghiép: Tén nguoi dung/ email, mat khau da

duoc cap bdi quan tri vién
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DANG NHAP
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- Budc 4: Nhap vao nut “Dang nhap” dé truy cap vao hé thong


http://dichvucong.dav.gov.vn/

2. Pang ky tai khoan doanh nghiép

2.1. Muc dich, y nghia cia chic nang
Gitp nguoi dung c6 tai khoan dang nhap vao hé théng dé thuc hién dang ky hd so.

2.2. Cac bwéc thyc hién
Buwdre 1: Truy cap vao duong link http://dichvucong.dav.gov.vn/

Bwéce 2: Tai céng giao di¢n hé théng, kich chon dang ky dé tao méi tai khoan doanh nghi¢p

Hé théng dich vu céng Cuc
Quan ly Dugc-Bd Y Té

- Budc 3: Man hinh dang ky hién thi:


http://dichvucong.dav.gov.vn/

T T SR S———

Viin phng dal dién

Man hinh dang ky gém cac théng tin: Thong tin doanh nghiép, Dia chi, Nguoi dai
dién, Van phong dai di¢n, Nguoi lién hé.
Tién hanh nhép cic thong tin:

DPoi véi DN/Co sé dang ky trong nwoc:

R/

s Thong tin doanh nghiép

- Chon loai hinh l1a: DN/Co s¢ dang ky trong nudc.

- Nhap day du cac truong thong tin, toi thiéu cac truong thong tin bat budce (duogc
danh dau *) bao gdm Ma sé doanh nghigp, Tén tiéng Viét, S6 gidy chirng nhin dii
diéu ki¢n kinh doanh thuéc va file dinh kém.

- Ngoai ra, doanh nghiép nhap céc thong tin khac: Tén tiéng anh, Dia chi tiéng anh,

Co quan chi quan, Nam thanh 1ap, S6 dang ky kinh doanh, Tén viét tit (néu co).

Luuyl1:

o File dinh kéem: Nguoi dung phai tai file c6 dinh dang .pdf. Khi file da duogc

1A e \ J A M , A B , @m \
tai lén nguoi dung co thé xem bang cach an vao nut - Truong hop

muon tai file khac nguodi dung an vao nut :




Nam thanh ldp ctia doanh nghiép khong dugc 16n hon ndm hién tai, va khong

dugc nhap ky tu khac ky tu sd.

% Thong tin dia chi:

D)

Nhap ddy du cac trudng thong tin, t6i thiéu cac truong thong tin bat budc
(dugc danh dau *) nhu Tinh/Thanh phé, Huyén, X3, Dia chi chi tiét, Sé
dién thoai, Email doanh nghiép.

Ngoai ra, c6 thé nhap thém sb Fax va Website (néu co).

* Thong tin ngwoi dai dién:

Nhap day du cac truong thong tin, ti thiéu cac trudng thong tin bat budc

(dugc danh dau *) nhu Ho va tén ngwoi dai dién, Email (co thé click vao

nat dé copy email doanh nghiép).

Ngoai ra, c6 thé nhap thém Chirc vu va Sé dién thoai ngudi dai dién (néu c6).

s Thong tin van phong dai dién

Nhép cac truong thong tin Tén van phong, Dién thoai, Dia chi chi tiét van

phong dai dién (néu co).

s Thong tin ngwoi lién hé

Nhap day du cac truong thong tin, ti thiu cac trudng théng tin bat budc
(dwoc danh dau *) nhu Ho va tén ngwoi lién hé.
Ngoai ra, c6 thé nhap thém Chirc vu, S6 dién thoai, Email ngudi lién hé (néu

co).

Doi véi Doanh nghiép nwée ngoai

< Thong tin doanh nghiép

Chon loai hinh la: Doanh nghi¢p nudc ngoai

Nhap day du cac truong thong tin, ti thiu cac trudng thong tin bat budc
(dugc danh déu *) nhu M sé doanh nghigp, Tén tiéng Anh, Dia chi tiéng
Anh, Sé gidy phép thanh ldp Vin phong dai dién tai VN VA file dinh kém.



- Ngoai ra, doanh nghiép c6 thé nhap cac thong tin khac nhu Tén tiéng Viét,
S gidy phép hoat dong vé thude va n/l 1am thudc tai VN (kém file), Co quan
cht quan, Nam thanh 1ap, S6 dang ky kinh doanh, Tén viét tat, (néu co).

Luu y 2:

e Trong trudng hop, doanh nghiép khong c6 Ma sé doanh nghiép, thi doanh
nghiép phai tich vao 6 Khéng cé ma sé thué va nhap vao Thoi gian cé
higu lwc ciia gidy phép thanh ldp Vin phong dai dién tai VN (néu co)

e Nam thanh ldp cua doanh nghi€p khong dugc 16n hon nam hién tai, va
khong duoc nhap ky tu khac ky tu sd.

o Filedinh kéem: Nguoi dung phai tai file c6 dinh dang .pdf. Khi file da duoc

tai 1én nguoi dung cd thé xem bang cach an vao nut . Truong

hop muon tai file khac ngudi dung an vao ntt

s Théng tin dia chi
- Nhap day du cac trudng thong tin, t6i thiéu cac trudng thong tin bat budc
(duoc danh dau *) nhu Sé dién thoai, Email doanh nghiép.
- Ngoai ra, ¢6 thé nhap thong tin Dia chi chi tiét, thém s6 Fax va Website (néu
co).
% Thong tin nguwoi dai dién
- Nhap day du cac trudng thong tin, t6i thiéu cac trudng thong tin bat budc

(dugc danh diu *) nhu Ho va tén ngwoi dai dién, Email (co thé click vao

nat dé copy email ctia doanh nghiép).
- Ngoai ra, c6 thé nhap thém Chtrc vy va S dién thoai ngudi dai dién (néu c6).
% Thong tin vin phong dai di¢n
- Nhap day du cac trudng thong tin, t6i thiéu cac trudng thong tin bit budc
(dugc danh dau *): Tén vin phong, Pién thoai, Dia chi chi tiét cua vin

phong dai dién.



s Thong tin ngwoi lién hé
- Nhap day du cac truong thong tin, t6i thiéu cac truong thong tin bat budc
(duoc danh dau *) nhu Ho va tén ngwoi lién hé.
- Ngoaira, cé thé nhap thém Chirc vy, S6 dién thoai, Email nguoi lién hé (néu
co).

Luuy 3:

e Néu doanh nghiép khong nhap du cac truong bit budc (cac trudng co ddu

*) hé thong s& khong cho phép dang ky, va hién thi ndi dung thong bao 15i

twong ung.

> Mot doanh nghiép c6 thé c6 nhiéu ngudi lién hé, kich chon n dé thém méi nguoi

lién hé

Ngudi lién hé

Hovatén* Chirc vy 58 dign thoai Email

Ho va tén Chen .. A 09388889999 Email

> Khi thém moi nguoi lién hé, doanh nghiép co6 thé xéa bo di bang cach kich chon

o B

Ngudi lign hé

Ho va tén ® Chirc vu S8 dién thoai Email
Ho va tén Chon ... v 09388889999 Email

Hova tén * Chircvu 58 dién thoai Email

Ho va tén Chon .. A 09388889999 Email @n

‘ C bat lai
Truong hop muodn tao mdi cac thong tin tai khoan khéc thi kich vao nat - hé

thdng sé& tu dong x6a cac théng tin ma doanh nghiép di nhap vao trude do.

Buwdc 4: Sau khi nhap day du cac thong tin tai khoan, tien hanh kich vao nut
dé luu thong tin doanh nghiép.



Ban 43 ding ky thanh cang!

Budce 5: Khi tai khoan da dugc phé duyét tir bd phan quan tri. Mot mail ty dong s€ duoc
giri dén dia chi mail ding ky.

Welcome to the system

This email was sent to confirm your email address.

Full name: Nguyen Van Nam
Username: dn04
Password: 8c60c4a1fc8@3411a

Try clicking on the link below to proceed to the next step login

http://daotao.dav gov.vn/Account/EmailConfirmation?
userld=DEVWcO7a7 1qlwihjFxVtaw%3D%3D&tenantld=T3c8IAnHrSy4E9mHWWh28w%3D%3D&confirmationCode=90c1e94b47db4beBb86e6161d7e92ee2

Budc 6: Quan tri phé duyét thong tin dang ky:

Trwong hop 1: Quan tri vién thay sai sot va tir chdi phé duyét tai khoan thi s& co mail gt
tra lai cho DN va néu 13 1y do vi sao khong dong y phé duyét.

Trwong hop 2: Quan tri vién dong ¥ kich hoat tai khoan, hé thong s& guri mail kich hoat vé
dia chi email da dang ky.

- Nguoi dung kich vao dudng link trong mail, tién hanh nhap thong tin usename va
password dé ding nhap vao hé thong.



Bude 7: Man hinh hién thi yéu ciu d6i mat khiu nham dam béo tinh bao mat cho nguoi

dung. Nhap thong tin mat khau méi va xac nhan mat khau hop 16. Nhan nat “Gui di”

DG mat khdu
Hay nh3p m3t khdu me cGa ban.

Cap nhat mat khau thanh cong. Hé thong s& truy cap vao trang chii ciia website véi tai
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khoan vira tao.

3. Chinh/stra thong tin doanh nghiép
Muc dich, y nghia chirc ning: Nguoi ding nhap cac thong tin can thay doi, chinh sira ciia
doanh nghiép bao gém: Théng tin doanh nghiép, Pia chi, Ngudi dai dién, Van phong dai
dién, Nguoi lién hé.
Cac buéc thuc hién

Bwéc 1: Pang nhap thanh céng vao hé théng bang tai khoan doanh nghiép da duoc kich
hoat.

Buére 2: Nhap vao menu tai tab phia bén trai man hinh.

BOYTE CHO JTUC
f.',\' T e CHON THU TYC Default\doanhnghiepD1 .

§ Trang chii = CHINH SUA THONG TIN DOANH NGHIEP m

| Théng tin doanh nghiép |

#) Thi twe hanh chinh

o phé sai 5 E i -85 & duyé
@] par mye
{8 Huing din sir dyng
D Théng tin dang cha duyét Théngtinchung  Tép dinh kém
Théng tin doanh nghiép
Logi hinh* $6 gidy ching nhan di diu kign kinh doanh thudc
M 56 thué 56 gifly phép thanh lap Van phong dal dién tal Vit Nam

Gidiy phép 90000

s ép hoat dgng VE thudc va nguyén liéu 15m thudic tai Viét Nam

=
913y phép host dongenceex

Tén tidng Anh la chitiéng Anh * Co quan chil quén Nam thanh l3p
iettel Kangnam Viettel Co.C 2014

S5 ding kj kinh doanh Ténvigt tat Thai gian c6 hiéu luc cia gidy phép
GPDKKDOO19 Viettel telecom

Dja chi

Tinh/Thanh phé& Huyén X Dia chi chi tigt
Kangnam Building
Dién thoa Fax Email doanh nghiép * Website

0182992522 098363622 duyenng0101@gmail com viettel.com.vn

Nguoi dung nhdp cac théng tin cin chinh sira sau d6 kich nut SIEy . Hé théng
thong bao Luu thanh cong, cac thong tin duoc stra ddi s& duge giri cho Quan tri vién cho

phé duygét.



4. Cai dit chir ky s6
Cai dit chir ky s6 dé dong dau va ky s6 vao don hang cua doanh nghiép ndp 1én.

Thao tac thye hién:

Buére 1: Dang nhap thanh cong vao hé thdng bang tai khoan doanh nghiép da dugc kich
hoat.
Buéc 2: Nhép vao menu “Danh muc” tai tab phia bén trai man hinh, sau d6 chon

submenu “Chit ky”

o

BOYTE :
W’ CUC QUAN LY DUGC

CHON THU TUC Default\doanhnghiep01 .
¥ Théng tin daanh nghiép Luu y: 86 ci ky dién i hogt i
My kiém tra va tai vE trude ki % 53 gidi nén: 12345
Lo “woric | o cwoom L

y

g NET Framework 4.0 trd [&n vé hé diéu hanh WINDOWS 7 hodc céc phién bén sau dé.

1 ekl clém ade (

{8 Huomg din sir dung

Budre 3: Tai bo cai chit ky sb

Kich chon nut , hién thi hop thoai “Tai bd cai ky dién ti” vo1 hudng dan

cai dat
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Tai bo cai ky dién tr

Sau khi tai tap tin vé may tinh, hdy giai nén véi mat khau giai nén la 123456
{ Sau dé, chay tap tin setup .exe theo phién ban hé diéu hanh cia may tinh (64bit hoac 32bit)
| Cudi cung tai hinh anh chir ky cia ban |én hé thdng (néu chua tai tir trudc do)

Uelete Find Wizard Into Virusscan  Comment SFX

hive, unpacked size 3213 703 bytes

Sire Packed Type Modified CRI37
Lecad Dak

Enter passwond for the enoypted e
1 Users i Davic'Desciop TokenGervices TokenSenices 'cetun, exd
In archive TokenSenvioes. 2

Enter purovord
123456

[T Shorve paswomed

Qrganize passmends. ..

i o

Total | folder

13



Kich nat m, 1 file TokenService dugc tai thanh cong. Giai nén file vdi mat
khau dinh kém (123456).

B setup_32bit Application 3,057 KB
B setup_6dbit Application 3,128 KB
[8:] TokenServices Application 10 KB

Bwéc 5: Sau khi d3 giai nén thanh cong thi tién hanh kiém tra may tinh ciia DN chay
hé diéu hanh 32 bit hay 64 bit bang cach nhin chudt phai vao biéu twong Computer &

ngoai man hinh va chon Properties.

Pin to Quick access

® Manage
Pin to Start

Map network drive...

Disconnect network drive...

Create shortcut
Delete

Rename

Khi d6 xuat hién mot cira s6 mdi, ban nhin vao muc System type s& biét duoc phién

ban Win 32bit hay 64bit.

14



A system — O

4 Ed 5 Control Panel > System and Security > System ~ @ | Search Control Panel »

Control Panel H - i i
ontrol Fanel Home View basic information about your computer

& Device Manager Windows edition

& Remote settings Windows 10 Pro N -- .
& System protection © 2018 Microsoft Corporation. All rights reserved. .. WI n d OWS 1 O

9 Advanced system settings

System
Processon: Intel(R) Core(TM]) i3-4150 CPU @ 3.50GHz 3.50 GHz
Installed memory (RAM):  8.00 GE (7.88 GBE usable)

| System type: £4-bit Operating System, x64-based processar |
Pen and Touch: Mo Pen or Touch Input is available for this Display

Computer name, domain, and workgroup settings
Computer name: DESKTOP-DDEAMLO @ Change settings
Full computer name: DESKTOP-DDEAMLO
Computer description:
Warkgroup: WORKGROUP

Windows activation

Windows is not activated. Read the Microsoft Software License Terms

Product ID: 00331-60000-00000-AA370 GA:tw ate Windows

Khi d3 biét may tinh chay Win bao nhiéu thi tién hanh chon ban cai twong tng va tién
hanh cai dat. Khi cai dat xong thi ban nén kho1 dong lai may tinh.
Sau khi khéi dong may tinh, budc cudi ciing d6 1a mé trinh duyét nén va gd dudng dan:

localhost:8888

MNew Tab

C @ localhost?

[ATTP-136] DN / firr =| Automation testing (& Cuc Quan Iy Dugc - & CucQuinlyQ

Néu trinh duyét tra vé dong chix E04 thi ban di cai dat thanh cong bo cai hd tro ky sé.

Hoac kich vao nut de xem video hudng dan cai dat chir ky

14
A

SO.

5. Thém chir ky
Mbi mét doanh nghiép chi co mét chit ky sb dai dién, c6 thé 1a con dau hodc chir ky
chit ky tuy thudc tinh chat cia mdi doanh nghiép.
Cac budc thue hién:

799

Budc 1: Tai thanh menu trai chon “Danh muc”, kich chon nut “Chir ky”.

15



Pé thém chir ky, kich nit m ¢ goc trén bén phai man hinh.

@ 20 qUin 17 puge = CHONTHOTUC Prr—— )
B trng i DANH SACH CON DAY Ariisook
¥ Thang tin doanh nghiép Luy: 86 N 16 Jén vé hé Gigu hanh WINDOWS 7 hodc céc phién bdn sau 6,

#J Thi tuc hanh chinh m\ THAO TAC MA CHU kY CHUT DANH

@ioern o
# Chirky

#= Thudc i ding ky

1= Thudc da ké khal gid

) Hutng dén sir dung

Bude 2: Hién thi hop thoai “Tao méi con dau”

e Nhap céc thong tin thém méi, tdi thiéu cac thong tin bat budc (cac truong danh
déu *).

e Chon file (Dung lwong téi da IMB, dinh dang PNG).

, = LU 2 .-
e Kich de tai chir ky 1én.

16



Tao méi con dau

Tén chirc danh®
Chir ky cong ty PTPM

Serial*
MIID0zCCArugAwIBAgIQVAT//rcDP7MW1nigG3hSCDANBgkghkiGow(

(Dung luong t6i da 1MB, dinh dang PNG)

download.jpg

CUC TRUONG

Hinh anh con diu Con dau mau
CUC TRUONG CUC TRUONG

Hinh anh con du chi c6 gia tri phap Iy khi dd 4 thong tin sau:
- C6 chre danh ngudi ky.
- C6 chir ky nhdy ngudi ky.
- C6 tén day du ngudi ky.
- C6 d3u do cua don vi.
Chi co thé ky dién tr khi c6 céc diéu kién sau:
- D3 ¢6 hinh anh chit ky dai dién trén hé théng. X
- D4 tai va cai b cai ky dién tir trén mdy tinh cla ban. bam dé tai bo cai
- USB Token c6 chimg thu s6 cam & may tinh cua ban.

o | oo

17



Hé thong c6 con ddu mau dé ngudi ding tham khéo.

Dung lugng tdi da hé théng chép nhan khi tai t¢p 1én la 1MB, dinh dang bét budc 1a
duoi .png.

Sau khi Luu thanh cong hé théng s& thong bao “Luu thanh coéng”, dong thoi con dau
vira thém s& hién thi ra man hinh danh sach con diu va cho phép ngudi dung sira hoic

XO0a.

@) BOYTE CHON THU TUC
& CUC QUAN LY DU Defauitidoanhnghiep01

B g S—— XU VDR UINGOM | &TWBON |+ TGN |
=1 Théng tin doanh nghiép 5

) Thil tuc hinh chinh

B Hutng din sir dung

6. Swa chir ky

Buée 1: Nhap vao nat Thao tac va chon “Stra” tai chit ky can thay doi

CHON THU TYC Defaultidoanhnghiepd 1 .

5 [SR— 4 VoEo HUENG DN | & TUSOCA | #THEMCHIRY |

i Xéa

Bwéc 2: Hién thi man hinh “Stra con dau”. Nhap thong tin can chinh sira

18



Tén chire danh®
Giam doc
Serial*
MIID0zCCArugAwlBAgIOVAT//rcDP7MW1nIgG3hSCDANBgkghkiGIw(

{Dung lurgng 167 da 1MB, dinh dang PNG)

Choose File | No file chosen

Hinh anh con diu Con dau mau
CYC THRUGNG CUC TRUGNG

Hinh anh con ddu chi co gia tri phap Iy khi dd 4 théng tin sau
- Co chirc danh nguai ky.
- Cé chif ky nhay ngudi ky:
- C6 tén diy du ngudi ky.
- 6 diu dd cua don vi.
Chi cé thé ky dién tr khi o6 cac digu kign sau:
- B4 0 hinh anh chit ky dai dién trén hé théng.
- D& tai va cai bd cai ky dién tur frén may tinh cia ban. bam 8 t3i b cai
- USB Token cé ching thu s& cdm & méy tinh cda ban.

o3
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Budce 3: Kich chon m dé cap nhat thong tin. Thong tin duoc sira doi s& tu dong

dugc cap nhat ra man hinh danh sach con dau.

7. Xoba chir ky

Buére 1: Nhép vao nut Thao tac va chon “Xo6a” tai chir ky can xoa

ghiep01

= DANM SACH CON DAY © x84 vioeo oG oan | & TAisdchl

! Luu - 85 c ky it hoat 88ng 6 B trén i téng NET Framework 4.0 1 én vi hé Giéu hinh WINDOWS 7 hofic cde phién bén ssu 86
Hiy kigm trudc khi cal dit bS ky dién ti (pass gidi nén: 123456)
siT | THaoTic MACHTKY | Chac DANM CoN DAY MOTA

[ismvoves ] ouy camde

Buéc 2: Hién thi man hinh xac nhén x6a. Chon ﬂ dé xoa chit ky

Ban chac chan muon xéa?

B4n ghi ‘Giam d&c’ 58 bj x0a

8.  Péi mat khau
Bwéc 1: Kich vao biéu twong dai dién gdoc phai phia trén man hinh va chon nat

&£ Déi mat khiu

20



Default\doanhnghiepD1 .

£ Déi mat khiu

© XEM VIDEO HUGNG DAN

£] Dang xuét

Bu6c 2: Man hinh d6i mat khau hién thi tién hanh nhap day du céc thong tin: Mt khau

cii, Mdt khdu méi, Xac nhan mdt khau méi sau do kich nut

Mat khau hién tai

Mat khau mdi

Xac nhan mat khau mai
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